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1. [bookmark: _Statement_of_intent_1]  Statement of intent
Woodland Primary Academy is committed to ensuring that pupils with medical conditions are properly supported so they have full access to education, including school trips, physical education, enrichment opportunities and residential visits.

The school believes that pupils with medical conditions should be able to play a full and active role in school life, remain healthy, achieve their academic potential and experience equal opportunities for learning and participation.

Woodland Primary Academy will work in partnership with parents, health professionals, the Local Authority and pupils themselves to ensure that arrangements are effective, proportionate and responsive to individual needs.

.

No child with a medical condition will be denied admission to school or prevented from accessing educational opportunities because arrangements for their medical condition have not yet been finalised.
2. Legal framework
This policy has due regard to:
· Children and Families Act 2014
· Equality Act 2010
· Health and Safety at Work Act 1974
· Human Medicines Regulations 2012
· Special Educational Needs and Disability Code of Practice (2015)
· Data Protection Act 2018
· UK GDPR
· DfE Supporting Pupils at School with Medical Conditions (2015)
· Keeping Children Safe in Education (current edition)
· First Aid in Schools Guidance
This policy operates alongside:
· Child Protection and Safeguarding Policy
· SEND Policy
· First Aid Policy
· Accessibility Plan
· Attendance Policy
· Educational Visits Policy
· Intimate Care Policy
· Health and Safety Policy
· Administration of Medicines Procedures






[bookmark: _Roles_and_responsibilities]3.Definitions
A medical condition is any physical or mental health condition which requires support during the school day.
This may include, but is not limited to:
· Asthma
· Diabetes
· Epilepsy
· Severe allergies
· Anaphylaxis
· Sickle cell disease
· Heart conditions
· Cystic fibrosis
· Mental health conditions
· Long-term medical needs
· Temporary conditions resulting from illness or injury
An Individual Healthcare Plan (IHP) is a document that details support arrangements for a pupil with a medical condition
4.Roles and Responsibilities
4.1 Local Governing Board
The Governing Board will ensure that:
· Appropriate policies are in place.
· Statutory duties are fulfilled.
· Sufficient resources are available.
· Staff receive appropriate training.
4.2 Headteacher
The Headteacher will:
· Ensure policy implementation.
· Ensure sufficient staff training.
· Ensure healthcare plans are in place where required.
· Ensure safeguarding arrangements remain effective.
4.3 SENCO
The SENCO will:
· Coordinate healthcare arrangements.
· Liaise with parents and professionals.
· Monitor implementation of healthcare plans.
· Ensure reasonable adjustments are made.
4.4 Staff
Staff will:
· Follow healthcare plans.
· Attend relevant training.
· Report concerns promptly.
· Maintain confidentiality.
4.5 Parents
Parents will:
· Provide accurate medical information.
· Supply medication where required.
· Update the school regarding changes.
· Participate in reviews of healthcare plans.
4.6 Pupils
Pupils will be encouraged to:
· Develop independence where appropriate.
· Inform staff if support is required.
· Take increasing responsibility for managing their conditions
5. Notification Procedures
Parents must notify the school of any medical condition at admission or as soon as a diagnosis is received.
The school will arrange a planning meeting involving relevant professionals where appropriate.
Where necessary, an Individual Healthcare Plan will be developed before a pupil attends school wherever possible.
6. Individual Healthcare Plans
Healthcare Plans will normally include:
· Medical diagnosis
· Symptoms
· Medication requirements
· Emergency procedures
· Educational adjustments
· Dietary requirements
· Physical activity considerations
· Named responsible staff
· Contact details
Plans will be reviewed:
· Annually
· Following any hospital admission
· Following significant medical changes
· At parental request where appropriate

7. Managing Medicines
Prescription medicines will only be administered when:
· Written parental consent has been provided.
· Medication is in the original container.
· Medication has a pharmacy label and expiry date.
The school will not administer aspirin unless prescribed by a doctor.
Emergency medication such as inhalers, adrenaline auto-injectors and epilepsy medication will remain readily accessible.
Controlled drugs will be stored securely in accordance with current regulations.
Pupils may carry and self-administer medication where this has been agreed in writing through an Individual Healthcare Plan.
8. Record Keeping
The school will maintain records of:
· Healthcare Plans
· Staff training
· Medication administration
· Medical incidents
· Emergency interventions
· Communications with parents
All records will be maintained in accordance with Data Protection legislation.

9. Emergencies
All staff will know how to respond in an emergency.
When an emergency occurs:
1. Follow the Healthcare Plan.
2. Contact first aid trained staff.
3. Call emergency services where necessary.
4. Inform parents immediately.
5. Record the incident.
A pupil will never be sent home or to a medical room unaccompanied if they are unwell.

10. Unacceptable Practice
The school will not:
· Prevent pupils from accessing education.
· Prevent participation in trips without evidence-based risk assessment.
· Require parents to attend school to administer routine medication.
· Penalise pupils for absences linked to medical appointments.
· Ignore medical evidence.
· Leave pupils unattended during medical incidents.

11. Staff Training
Staff supporting pupils with medical conditions will receive training appropriate to their role.
Training may be delivered by:
· School nurses
· NHS professionals
· Specialist services
· Medical consultants
Training records will be maintained and reviewed annually.

12. Educational Visits and Sporting Activities
Reasonable adjustments will be made to ensure pupils with medical conditions can participate safely.
Risk assessments will consider:
· Medication requirements
· Emergency procedures
· Accessibility arrangements
· Staffing levels
· Healthcare Plans
The school will promote full inclusion wherever reasonably possible.

13. Residential Visits
Healthcare Plans will be reviewed before residential visits.
Additional arrangements may include:
· Additional trained staff
· Secure medication storage
· Emergency communication systems
· Individual risk assessments

14. Liability and Indemnity
The Academy Trust will ensure appropriate insurance arrangements are in place to indemnify staff who administer medication and support pupils in accordance with school procedures and authorised healthcare plans.

15. Complaints
Concerns regarding support for pupils with medical conditions should initially be raised with the SENCO or Headteacher.
If concerns cannot be resolved informally, complaints may be pursued through the school's Complaints Policy.

16. Monitoring and Review
This policy will be reviewed every two years by the Headteacher and SENCO.
All changes will be communicated to relevant stakeholders.
The next review date is September 2028.
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Appendix 1 Woodland Primary Academy
Individual Healthcare Plan (IHP)
Pupil Details
	Information
	Details

	Pupil Name
	

	Date of Birth
	

	Year Group
	

	Class
	

	UPN
	

	Medical Condition/Diagnosis
	

	Date of Diagnosis
	

	NHS Consultant/Medical Professional
	

	NHS Contact Number
	

	Date Plan Agreed
	

	Review Date
	

	Photograph Attached
	Yes / No


Key Contacts
	Name
	Relationship/Role
	Telephone Number
	Email Address

	Parent/Carer

	
	
	

	Parent/Carer

	
	
	

	Emergency Contact

	
	
	

	School Contact

	
	
	

	GP

	
	
	

	Consultant/Nurse Specialist

	
	
	


Medical Information
· Description of Condition
Provide a brief description of the medical condition and how it affects the pupil:



Signs and Symptoms
Please indicate symptoms staff should be aware of:
☐ Pain
☐ Breathlessness
☐ Seizure activity
☐ Fatigue
☐ Mobility difficulties
☐ Low blood sugar
☐ High blood sugar
☐ Allergic reaction
☐ Difficulty communicating
☐ Anxiety or emotional distress
☐ Other:

Daily Management Requirements
Describe routine support required during the school day:



Medication
	Medication Name
	Dosage
	Time Required
	Method of Administration
	Storage Location

	
	
	
	
	

	
	
	
	
	


Dietary Requirement                                                                                              Please detail any:
· Allergies
· Special diets
· Eating support requirements



Physical Activity Arrangements                                                                                        Please describe any adjustments required for:
· PE
· Swimming
· Playtimes
· Residential visits
· Educational visits



Learning and Classroom Adjustments                                                                                            Please identify any reasonable adjustments required:
☐ Rest breaks
☐ Additional adult support
☐ Flexible attendance arrangements
☐ Accessibility adaptations
☐ Modified timetable
☐ Seating arrangements
☐ Additional hydration/snack requirements
☐ Other:

Emergency Procedures                                                                                                                                      What constitutes an emergency?

Immediate actions staff should take:
1. 
2. 
3. 

Emergency Medication
	Medication
	Location
	Trained Staff

	
	
	

	
	
	


Emergency Services Information                                                                                  Information to provide if calling 999:



Staff Training Requirements
	Training Required
	Date Completed
	Trainer
	Renewal Date

	
	
	
	

	
	
	
	


Risk Assessment Considerations
	Risk
	Control Measures

	
	

	
	

	
	


Healthcare Plan Review
This plan will be reviewed:
☐ Annually
☐ Following hospital admission
☐ Following significant medical change
☐ At parental request
☐ Following an incident
Consent and Agreement                                                                                                                  The following people have contributed to and agree with this Healthcare Plan:
	Name
	Role
	Signature
	Date

	Parent/Carer
	
	
	

	Parent/Carer
	
	
	

	Pupil (where appropriate)
	
	
	

	Class Teacher
	
	
	

	SENCO
	
	
	

	Headteacher
	
	
	

	Health Professional
	
	
	



1. Appendix 2
Woodland Primary Academy                                                                                          Parental Consent for Administration of Medication
· Pupil Information
	Information
	Details

	Pupil Name
	

	Date of Birth
	

	Class
	

	Medical Condition
	


Medication Details
	Medication Name
	Strength
	Dosage
	Time to be Given

	
	
	
	

	
	
	
	


Reason for Medication


Method of Administration
☐ Oral
☐ Inhaled
☐ Topical
☐ Injection
☐ Buccal
☐ Other

Storage Requirements
☐ Refrigerator
☐ Locked cupboard
☐ Classroom
☐ Medical room
☐ Carried by pupil
☐ Other

Duration of Medication
Start Date: _________________
End Date: _________________
OR
☐ Ongoing medication
Self-Administration
I consent for my child to:
☐ Carry their medication
☐ Self-administer medication
☐ Self-administer under supervision
☐ Not self-administer
Allergies and Side Effects
Known allergies:

Potential side effects:


· Parental Declaration
I understand that:
· The school will make every effort to administer medication according to instructions.
· Medication must be supplied in its original labelled container.
· Expired medication will not be administered.
· I am responsible for updating the school regarding any changes.
Parent/Carer Name:

Signature:

Date:


· School Authorisation
Approved by:

Position:

Date:

































Appendix 3
Woodland Primary Academy                                                                Record of Medication Administration
Pupil Information
	Information
	Details

	Pupil Name
	

	Class
	

	Medical Condition
	


Administration Record
	Date
	Time
	Medication
	Dose Given
	Staff Initials
	Witness (if required)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Outcome
☐ Medication administered successfully
☐ Refused by pupil
☐ Medication unavailable
☐ Pupil absent
☐ Other

Notes



Parent Communication
	Method
	Time

	Telephone
	

	Email
	

	Verbal Message
	

	Arbor/School App
	

	Other
	


Summary of communication:



Staff Member Administering Medication:
Name: ___________________________________
Signature: ________________________________
Date: ____________________________________










Appendix 4
Woodland Primary Academy
Medical Incident Record Form
Pupil NameDateTimeLocationNature of Incident
☐ Asthma attack
☐ Seizure
☐ Diabetic emergency
☐ Allergic reaction
☐ Collapse
☐ Injury linked to medical condition
☐ Other
Description of Incident



Action Taken



Emergency Services Called?
☐ Yes
☐ No
Time Called: __________________________
Reference Number (if known): __________________
Parent Contacted?
☐ Yes
 ☐ No
Time Contacted: _______________________
Follow-Up Required
☐ Healthcare Plan Review
☐ Additional Staff Training
☐ Risk Assessment Review
☐ Medical Professional Consultation
☐ No Further Action
Completed By:

Position:

Signature:

Date:
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